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To edit a PDF, open the file you want and select tools. 

Then click edit text and images. The tools menu may be 

located along the top menu depending on which 

version of Adobe you have. This will allow you to edit 

the document’s pictures and text.  

 

To move a text box, click on the box and drag it. But 

make sure you haven’t clicked inside the box, or it 

won’t move. To add text, click inside the text box and 

type. You can also rotate the text boxes and images by 

clicking on the text box and holding your mouse over 

the box until a circular arrow appears. To rotate, click 

and drag your mouse in the direction you want to spin 

the box.  

 

To delete a text box or image, simply click on the box, 

right click, and choose delete from the drop down that 

appears. These simple tools can help you edit PDFs. 


